
 

MINUTES OF A MEETING OF THE  
SCHOOL ADMISSIONS FORUM 

HELD ON 27 JANUARY 2016 FROM 7.00 PM TO 8.25 PM 
 
Councillors  

Ian Pittock Beth Rowland  
 
Diocesan Representatives 

David Babb Church of England Diocesan Representative (Chairman) 
 
Parent Representatives 

Phiala Mehring Parent Governor (Vice-Chair) 
 
Representatives from the Local Community 

   
 
Schools Representatives 

Emma Reynolds Bulmershe School 
 
Also Present 

Sue Riddick School Admissions Lead Officer 
Luciane Bowker Democratic Services Officer 

 
 
 
10. APOLOGIES  
An apology for absence was submitted from Patricia Cuss. 
 
11. MINUTES OF PREVIOUS MEETING  
The Minutes of the meeting of the Committee held on 1 December 2015 were confirmed 
as a correct record and signed by the Chairman.  
 
12. DECLARATION OF INTEREST  
A declaration of interest was submitted from Phiala Mehring on the basis that she was a 
governor at the Forest Academy School. 
 
Sue Riddick, School Admissions Lead Officer announced that this was her last meeting of 
the Forum as she was retiring from the Council at the end of March.  David Babb, 
Chairman of the Forum thanked Sue for all her help with the School Admissions Forum 
over the years.   
 
13. SCHOOL ADMISSION ARRANGEMENTS FOR VOLUNTARY AIDED SCHOOLS 

AND ACADEMIES  
Sue Riddick introduced the Admission Arrangements for Voluntary Aided Schools and 
Academies report which was set out on Agenda pages 11-52.  The report contained 
information of consultations issued by the admission authorities for voluntary aided 
schools and academies where known. 
 
Sue commented on the proposed school arrangements which had been brought to the 
Forum at the last meeting: 
 
All Saint’s CE Aided Primary School  

Public Document Pack



 

 Sue recommended greater clarity regarding the timetable for hearing school appeals. 
 
St Teresa’s Catholic Primary School 

 The wording around children being admitted outside of their age group was confusing 
and needed reviewing; 

 Criterions 2 and 7 were not clear if they included pre-school children; 

 Amalgamation of criterions 3 and 4 was proposed; 

 The definition of practicing Catholics needed was clearer; 

 It is recommended that waiting lists would close at the end of the academic year and 
parents would have to re-apply for the following academic year in order to continue on 
the waiting list. 

 
Evendons Primary 

 The school was advised to reword the third paragraph relating to ‘walking to school’ to 
say ‘expected to be in the vicinity of the school’; 

 Sue had corrected a few typo errors; 

 It was suggested that it would be a good idea to give an indication to parents of the 
likelihood of obtaining a place at the school. 

 
Forest School 

 Sue suggested that the reference to the requirement for Year 11 exam results should 
be published in the school’s website and signposted in the policy; 

 Sue was concerned with the proposed change in catchment area as there was an 
expectation that places would be offered to local children.  Also, given that it was a 
single sex school, there was a correlation to the allocation of places at the Holt.  Phiala 
Mehring, Forest School Governor explained that the change had been introduced in an 
effort to ensure the school remained full and financially sound.  David Babb suggested 
that the school included in its marketing literature the statistics of how many boys had 
been admitted who were from Bracknell and Reading, this would give parents and 
indication of the likelihood of obtaining a place at the Forest; 

 Sue commented on the tie breaker, the distance from the school and the medical 
grounds, as these had been amended. 

 
Members suggested that it would be helpful to include a space in application form for 
‘single sex’ preference.  The Chair advised that as applications are received from out of 
the Borough residents this was not necessary on the application form, the onus must be 
on parents advising their reasons for choosing the school when expressing a preference 
for the school. 
 
The Forum was informed that the following schools had commenced consultation on the 
proposed admission arrangements for 2017/2018 since the last meeting of the Forum: St 
Sebastian’s CE Aided Primary School; The Piggot School and Oakbank School.  The 
proposed changes and Sue’s comments to the schools is described below. 
 
St Sebastian’s CE Aided Primary School 
The school proposed a simplification of its oversubscription criteria by reducing the 
number of criteria from 9 to 7, removing the criterion relating to living in the ecclesiastical 
parish and whose parent worships at a Christian church and the criterion relating to 
siblings whose parents worship at St Sebastian’s Church creating a general sibling 
criterion (4). The school has revised the wording of its medical and social grounds criterion 
(2) and promoted its denominational criterion for parental worship at St Sebastian’s 
Church (3) above that of siblings at the school (4).  Further changes included a revision to 



 

the wording for summer born children requesting out of normal age group admission, its 
ethos and split residency. 
 
Sue had replied to the school advising that she supported the revisions as the new criteria 
were fair and clearer.  Sue questioned whether priority should be given to parental worship 
at St Sebastian’s Church above that of having a sibling at the school or living in the 
ecclesiastical parish as this could be viewed as a barrier to local families considering a 
place at the school. 
 
Sue considered the revised wording of criterion 2 on medical and social ground 
appropriate. 
 
Sue advised the school to revise the wording relating to the admission of children outside 
their normal age group to ensure compliance with the Code. 
 
The Piggott School  
The academy was proposing an additional criterion: C – the children of staff at the Piggott 
school where that member of staff is the legal parent and guardian of that child, has a 
permanent contract to work at the school and where that member of staff has been 
employed at the school for 2 or more years at the time of application or the member of 
staff is recruited to fill a vacant post within a demonstrable skill shortage. 
 
This criterion is placed after ‘siblings inside designated area’ and before ‘children living in 
designated area’. 
 
Amendment has also been made to summer born children requesting to work out of 
normal age group. 
 
Sue suggested that if parents were applying under criterion C this should be made clear 
on the application form.  Sue also pointed out that the school admissions team telephone 
number should be 0118 974 6146. 
 
Oakbank School 
The academy was proposing changes to its arrangements to bring it in line with CfBT 
School’s Trust school admission arrangements.  This included a reduction of in the 
number of oversubscription criterion from six to four, including the removal of criteria 
relating to children of Founders and staff at the school and the removal of the school’s 
designated area with places offered according to the radial distance between home and 
school. 
 
Sue made a number of comments on the proposals: 

 The policy referred to Annex 1 of the Supplemental Funding Agreement of the school 
and this should be accessible to view by parents via the website; 

 The timetable for applications and information about acceptances would be described 
in the local authority’s’ guide to school admissions, however someone living in a 
different area such as in the Reading Borough Council area, may have different 
timescales to accept a school place for example; 

 Sue questioned what was the requirement for children outside their normal age group 
and to whom should such information be forwarded to; 

 Sue pointed out that in-year applications must be made through Wokingham Borough 
Council (not the LA) as parents outside the Borough might misunderstand this; 



 

 Sue advised that the published arrangements should be published on the school’s 
website as well as in the prospectus so that it could be easily viewed by parents; 

 Criterion iv seemed to be missing an element on the second line after “measured by”.  
From “priority” this related to the tiebreaker and it was suggested this was headed as 
such.  It was also suggested, a new paragraph for the sentence “in the unlikely event 
that two or more children live at the same address…” There seemed to be duplication 
with the wording “blocks of flats are treated as one address…”.  “Addresses in private 
roads will measure from the footprint  of the property” to “not adopted by the Highways 
team” must be removed as this is not used for the tiebreaker; 

 Sue recommended more robust residency requirements; 

 There was some confusion in the tiebreak section, and Sue advised the school to 
review and strengthen the wording; 

 Sue recommended the school to amend the waiting lists specification and suggested 
that the school may want to give consideration to closing any waiting lists on 30 
September for year 10; 

 There was some duplication in the two paragraphs relating to the arrangements for 
admitting students to other year groups. 

 
Members were informed that the consultation period would finish by 28 February and the 
full determined arrangements would be published on the schools’ websites by 15 March 
2016. 
 
It was noted that a general response in the form of an email to all who had responded to 
the schools’ consultation would be sufficient as a way of informing the outcome of the 
consultation. 
 
David Babb commented on a case relating to another local authority where the Schools 
Adjudicator had said that schools should be clear about their policy regarding ‘split 
addresses’ in their literature. 
 
David informed that it was expected that the new School Admissions Code would require 
school consultations to take place every 4 years rather than the current 7. It was noted that 
the report contained a list for reference of schools that were not consulting this year and 
the last time they had carried out a consultation. 
 
David Babb asked for a timetable of reports to be considered at its next meeting. Members 
of the Forum stated that they wished the Forum to continue with Sue Riddick’s successor.  
Members felt this was a valuable meeting and a good place to exchange information on 
the school admissions process. It was suggested that a training session be organised for 
the next meeting, especially in view of the imminent release of a new School Admissions 
Code and potential new Members to the Forum. 
 
RESOLVED That: 
1) The report be noted 
2) A training session and timetable of reports be organised for the next meeting in June 

2016.  
 
14. SCHOOL ADMISSION ARRANGEMENTS 2017/2018  
The Forum received a verbal report on the school admission arrangements 2017/2018. 
(The report had unfortunately been missed from the main Agenda but is attached to these 
minutes.) 
 



 

It was explained in the report that the school admission arrangements addressed the local 
authority’s statutory duty to ensure that all school places for maintained schools and 
academies (excluding special schools) were allocated and offered in an open and fair way 
and complied with the School Admissions Code and relevant regulations and legislation 
and supported the council’s key priorities. 
 
The proposed changes were: 

 Clarification to oversubscription criterion B; 

 Amendment to the residence requirements to meet oversubscription criteria D and E; 

 Amendment to the wording relating to Crown Servants; 

 Clarification to waiting lists; 

 Proposal to increase the designated area of Nine Mile Ride Primary School; 

 Proposal to prioritise two year olds attending school nurseries in the Foundation Stage 
1 (F1) admission policy; 

 Date changes to the co-ordinated schemes.  
 
The Council had not received any responses or objections to the consultation; therefore 
the paper was going to be submitted to the 18 February Executive for approval. 
 
15. OFFICE OF THE SCHOOLS ADJUDICATOR ANNUAL REPORT SEPTEMBER 

2014 TO AUGUST 2015  
The Forum considered the Office of the School’s Adjudicator’s Annual Report to the 
Secretary of State which was set in Agenda pages 53-128.  Sue Riddick explained that the 
report may be used by the government to influence changes to the School Admissions 
Code, therefore it was import to consider its findings. 
 
Sue’s cover report detailed the main findings of the report.  During the discussion of the 
item the following points were made: 

 The report found that converter academies and free schools should understand their 
responsibilities as own admission authority schools; 

 Sue was of the opinion that new applications were only necessary for waiting lists of 
the next academic year where there were changes to the original application but that 
parents must advise that they wish to remain on waiting lists for the next academic 
year; 

 The report found that the arrangement for sixth form still frequently contravened the 
Code.  There continued to be misunderstanding about the general requirements that 
applied to admission to the sixth form. The Forum was advised that the area of sixth 
forms is likely to be revised in the next Code; 

 The report found that admission arrangements for many schools that were their own 
admission authorities were unnecessarily complex and lacked transparency; 

 The report also advised that the guidance provided for schools designated as having a 
religious character by the body or person representing the religion or religious 
denomination was o variable availability and quality; 

 As widely reported in the press this week, the DFE is likely to reconsider who can 
make an objection to the arrangements for a particular school, possibly limiting it to 
those with proper standing for making the objection. 

 
Members noted that the recommendations made this year were similar to previous years. 
 
RESOLVED That: the report be noted.  
 
16. DATES OF FUTURE MEETINGS  



 

The Forum noted the dates of future meetings (subject to Council approval on 18 February 
2016): 

 14 June 2016 

 2 November 2016 

 11 January 2017 
 
It was agreed that it would be useful to organise a training session with Sue Riddick’s 
successor at the next meeting on 14 June 2016. The following items were suggested for 
the training: 

 The school admissions process; 

 The new School Admissions Code; 

 The Fair Access Protocol.  
 
17. ANY OTHER BUSINESS  
The Forum asked that Luciane Bowker, Democratic Services Officer contacted Junior 
Schools to try and recruit a representative to the Forum from that group of schools.  
Members stated that the School Admission Forum meeting would be useful to any 
governor, but it would be of particular value to those from schools that were their own 
admission authorities as the discussions provided a reliable source of information on the 
school admissions process for schools.  
 
Sue Riddick expressed her appreciation of the work undertaken by the Forum as she felt it 
had been very helpful to exchange ideas over the years. 
 
RESOLVED That: Luciane Bowker would contact Junior Schools and governors to recruit 
more Members to the School Admissions Forum.  
 
Admission Arrangements 2017-2018 cover report 
Analysis of issues - Admission Arrangements 2017-2018 



TITLE School Admission Arrangements 2017/2018 
  
FOR CONSIDERATION BY Schools Admissions Forum on 27 January 2016 
  
  
REPORT PREPARED BY  Sue Riddick 
  

SUMMARY 

The school admission arrangements address the local authority’s statutory duty to 
ensure that all school places for maintained schools and Academies (excluding special 
schools) are allocated and offered in an open and fair way and comply with the School 
Admissions Code and relevant regulations and legislation and support the council’s key 
priorities. 
 

 

RECOMMENDATIONS 

That the Forum considers the outcome of consultation on proposed 2017/2018 
admission arrangements for community and controlled schools and coordinated 
admissions schemes for the relevant area. 
 
That the Forum offers any advice to the local authority on its final proposals in the light 
of that consultation. 
 

 

SUPPORTING INFORMATION 

The coordinated scheme applies to all admissions (F2 - reception; year 3 infant to junior 
transfer and year 7 primary to secondary transfer) to maintained schools within the 
Borough together with upper and middle school transfers, and includes the admission 
arrangements for community and voluntary controlled schools.  These matters are 
reviewed and determined annually, following consultation.  Policies are also proposed 
for 6th form and F1 – nursery, for completeness. 
 
Proposed changes are detailed in the attached analysis of issues. 
 
In addition there is a proposed Coordinated Scheme for In-Year Admissions.  This 
Scheme would apply to all community and voluntary controlled schools.  The 
participation of voluntary aided schools, free schools and Academies is subject to 
agreement by the individual trust/governing body, as coordination of in-year admissions 
is no longer mandatory.  For information, the majority of own admission authority 
schools are currently participating in the locally agreed in-year scheme, the only school 
operating outside of the scheme is Earley St Peter’s CE Aided Primary School. 
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List of Background Papers 
 
Reference is made to proposed paperwork supplied with School Admission Forum 
Agenda Item 7 on 1 December 2015 
School Admissions Code and regulations 
 

Held by             Sue Riddick Service        Children’s Services 

Telephone No  974 6134 Email        sue.riddick@wokingham.gov.uk 

Date                  18 January 2016 Version No.  1.0 
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Wokingham Borough Council – School admission arrangements 2017-2018 
 
Analysis of Issues 
 
The changes proposed are: 
 

 Clarification to criterion B to make it clear that it applies to “families who have 
exceptional medical or social needs as the grounds for their child’s admission to 
a particular school” 

 Amendment to the residency requirements to meet criteria D and E 

 Amendment to the wording relating to Crown Servants following the issuing of 
guidance by the Department for Education 

 Amendment to how we operate waiting lists and the requirement for parents to 
confirm annually, at the end of each academic year, whether they wish their child 
to remain on the waiting list for the following academic year 

 Proposal to increase the designated area of Nine Mile Ride Primary School to 
include a small area of the borough identified as not currently included in the 
designated area of any school 

 Proposal to prioritise two year olds attending school nurseries in the Foundation 
Stage 1 (F1) admission policy. 

 Proposed timetable for co-ordinated schemes.  
 
Clarification to oversubscription criterion B 
 
It is proposed to clarify the wording of criterion B to make it clear that it applies to 
“families who have exceptional medical or social needs as the grounds for their child’s 
admission to a particular school”.  Previously this referred to “children who have 
exceptional medical or social needs as the grounds for their admission to a particular 
school”.  However note 2 suggested that we would consider evidence from an 
independent professional aware of the case relating to the child, parent/carer or other 
children living at the same address.  As the criterion applies to families, it is proposed to 
ensure that the wording is clear within the criterion. 
 
Amendment to the residence requirements to meet oversubscription criteria D 
and E 
 
The residency requirements were the subject of an internal audit carried out in summer 
2016 in response to parental concerns that school places may have been allocated 
unfairly to children on the basis of misleading information provided by their parents 
claiming to live within the designated area of schools for whom the local authority could 
not allocate to every child within the designated area.  
 
In response to the audit and to ensure that the wording is clear; this section has been 
revisited and various minor amendments/additions are proposed namely: 
The inclusion of the wording “An address will not be accepted where the child was 
resident other than with a parent or carer unless this was part of a private fostering or 
formal care arrangement.” 
 
The inclusion of wording specifically related to circumstances where a family has more 
than home.  “Checks will be made to determine whether an address declared on the 
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application form is that of a second home with the main home being elsewhere.  If there 
are two or more homes, evidence will be required as to which is the main home showing 
that the other property is either let out on a long term rental (6 months plus), that the 
property is uninhabitable, or that the address is in the process of being sold and family 
live permanently in the declared property.  This evidence is required to prove where an 
applicant was living at the time of making the application”. 
 
Further clarification is proposed to the paragraph relating to moving to a house which is 
within or nearer to the designated area of the preferred school to make it clear that this 
is “after allocation”. 
 
Clarification that applicants will be asked to declare that the address used is “expected 
to be” their place of residence beyond the date of the pupil starting school.  The audit 
report suggested that parents in rental properties would have difficulty to state 
categorically that the address would be their place of residence in September due to the 
nature and timing of rentals.  Furthermore, it is proposed to make clear that “in deciding 
whether a place was allocated on the basis of a misleading or fraudulent application, an 
admissions panel will consider any supporting evidence giving reasons why the move 
as necessary prior to the child starting school”. 
 
It is proposed to include under the list of further information that may be required “ 
the address where child benefit or other benefit (if applicable) is paid”.  
 
Amendment to the wording relating to Crown Servants 

The Department for Education issued guidance relating to Crown Servants.  The 
council’s policy has always included reference to Crown Servants within the section 
relating to service families.  Whilst Wokingham Borough Council has not had many 
requests for admission as a returning Crown Servant; it is proposed to strengthen how 
such applications will be considered as follows: 
 
“Families of crown servants returning from overseas to live in the Wokingham borough 
may apply for a place in advance of their move provided the application is accompanied 
by an official letter confirming the posting to the UK and the expected relocation date.  
 
Where a parent is unable to provide confirmation of a relocation address, an indication 
of the area may be provided, narrowed down as far as possible, to which the family 
intend to return. Preferences will be considered but applications will be considered 
under criterion G (other children) until the parent is able to provide confirmation of the 
new address such as proof of exchange of contracts or a signed rental agreement. If a 
place cannot be offered at a preferred school; no alternative school will be offered until 
confirmation of the relocation address within the borough is received but the right of 
appeal will be advised.  
 
It is the responsibility of parents to keep the school admissions team informed of any 
changes to their planned address during the application process. 
 
For information, the measuring point for service families with an assignment order to 
move to the service accommodation has been expanded to state that “in the absence of 
a new home postal address, the authority will use the former Hazebrouck Barracks (co-
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ordinates: Easting 476869 and Northing 166249) as the postal address to determine 
distance to a preferred school.” 
 
Clarification to waiting lists 
 
An amendment is proposed to how we operate waiting lists and the requirement for 
parents to confirm annually, at the end of each academic year, whether they wish their 
child to remain on the waiting list for the following academic year in accordance with the 
School Admissions Code. 
 
Proposal to increase the designated area of Nine Mile Ride Primary School 
 
Children’s Services seeks to ensure that all areas within the borough are included within 
the designated area of at least one school to enable families to receive priority to that 
school.  
 
A small area has been identified which is not included within the designated area of any 
school in the borough and it seeks to address this anomaly by its inclusion within the 
designated area of Nine Mile Ride Primary School.  
 
The area in question includes Spring Gardens at the bottom of Church Lane. We are 
proposing to incorporate the area not covered by Finchampstead CE Aided Primary 
School into the designated area of Nine Mile Ride and to redraw the line at this point to 
follow the Devil’s Highway as a defined geographical feature.  
 
As the northern section of the designated area of Finchampstead CE Aided Primary 
School follows the Devil’s Highway, it is proposed to redraw the southern section of the 
Nine Mile Ride to at least this line to incorporate land not included in the admission 
arrangements of Finchampstead CE Aided Primary School. 
 
No further changes to designated areas are proposed, therefore subject to the above, 
designated areas agreed as part of the 2016/2017 admission arrangements will be 
applied to 2017/2018. 
 
Proposal to prioritise two year olds attending school nurseries in the Foundation 
Stage 1 (F1) admission policy 
 
The council previously agreed a specific criterion as part of the Foundation Stage 1 (F1) 
admissions policy to prioritise two year olds admitted to school nurseries.  It is 
proposed, to ensure continuity in early years education, to remove that criterion and 
clarify the policy as follows: 
 
“Some nurseries or foundation stage units might admit children after they become two 
years old if they are entitled to the free extended provision. Where there are more 
applications than places available children who are entitled to the free extended 
provision will be ranked according to the following oversubscription criteria detailed 
under the heading “Allocation of places (oversubscription criteria)” above.  
 
Where any criterion is oversubscribed, children will be ranked according to the straight 
line distance that they live from the school with priority being given to children who live 
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closest to the school. 
  
Once such children are placed on roll at a nursery, they will be automatically entitled to 
take up a three year old place and the number of places for three year olds will reduce.” 
 

 Date changes to the co-ordinated schemes  

The proposed timetable for the co-ordinated schemes is below and the proposed 
arrangements have been changed to reflect it.   

PROPOSED TIMETABLE CO-ORDINATED ADMISSION SCHEMES 2017/2018 

Date  Action 

  

July 9, 2016 State-funded schools to provide school information to enable 
composite prospectus to be compiled  

  

By  September 11,  
2016 

Application packs for secondary transfer to be distributed via 
primary schools and on request 

  

By September 12, 
2016 

Composite prospectus published on council’s website  

  

September 11, 
2016 

Online admissions open for applications for transfer to secondary 
school 

  

October 31, 2016* National closing date for secondary transfer applications  

  

November 26, 
2016 

Secondary transfer applications to be forwarded to Wokingham 
Borough own admission authority schools for consideration  

  

November 2016 Application packs to be posted for entry to primary to parents who 
are either attending Wokingham borough early years’ settings or 
who have registered with the school admissions team or who are 
transferring to junior school to be distributed via infant schools or on 
request,   

  

November 12, 
2016 

Online admissions open for applications for entry to primary and 
transfer to junior school 

  

January 15, 2017* National closing date for evidence to be provided to meet 
Wokingham Borough Council criteria for those transferring to 
secondary school; transferring to junior school; or starting school. 

  

January 15, 2017 Ranked lists to be submitted to the local authority by own admission 
authority schools for secondary transfer 

  

February 10, 2017 Entry to primary and junior transfer applications to be forwarded to 
Wokingham Borough own admission authority schools for 
consideration 

  

February 16, 2017 SEN Team to inform parents of pupils transferring to secondary 
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school or to junior school with statements of special education need 
of their allocated school  

  

By February 28, 
2017 

Appeals timetable published to website (own admission authority 
schools will publish details on the school’s website) 

  

March 1, 2017 National secondary offer day – letters posted by first class post  

  

March 15, 2017 Secondary transfer: 
Deadline for accepting the offer of a place  
Late applications to be processed 
Waiting list information available 

  

March 15, 2017 Ranked lists to be submitted to the local authority by own admission 
authority schools for the entry to primary and junior transfer 

  

March 30, 2017 Closing date for notification of a secondary appeal to be heard 
together  

  

March 31, 2017 Final co-ordination with other local authorities for entry to primary 
and junior school transfer 

  

April 18, 2017 
(next working day) 

National offer day for primary applications for those starting school 
and transfer to junior school offer day – letters posted by first class 
post  

  

May 3, 2017 Entry to primary and junior transfer: 
Deadline for accepting the offer of a place  
Late applications to be processed 
Waiting list information available 

  

May 18, 2017 Closing date for notification of an entry to primary or junior transfer 
appeal to be heard together  

  

End May/early 
June 2017 

Local authority to advise schools of final allocation details 

  

May/June 2017 Secondary appeals to be heard in accordance with published 
timetable 

  

June/July 2017 Starting school and junior transfer appeals to be heard in 
accordance with published timetable 

 

1.  
* Dates may change to the next working day if the School Admissions Code is revised 
permitting national closing dates to be adjusted if the date falls on a weekend.  
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